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1 OBIIUE IMOJIOXEHMSI

1.1. Tlonoxenue o pa3paboTKe JIOKaIbHBIX HOPMATHBHBIX aKTOB KPaeBOIO
rOCyIapCTBEHHOI0 OIOKETHOro IIPo(heCCHOHAIBHOr0 00pa30BaTENIBHOIO YYPEeK-
nenus «Cnacckuit VHH,uyCTpHanLHo—:aKOHOMI/IqecRHﬁ Koyemx» (nanee - Ilomoxe-
HHUE») YCTaHaBIHUBAET €/IMHbIe TpeOOBaHUS K HOPMATHUBHBIM JIOKAIBHBIM aKTaM, HX
NOJTOTOBKE, OOPMIICHHIO, IIPUHATHIO, YTBEPKACHUIO, BCTYIJICHHIO B CHUILY, BHE-
CCHUIO U3MEHEHHUI U OTMEHE.

[.2. Hacrosimee ITonoxenue sBisgeTcs HOPMATHBHBEIM JIOKAJIBHEIM aKTOM
KT'BIIOY «Cnacckuif MHIYyCTpHATbHO-3KOHOMUYECKUH KOJUIeIX» U 0013aTeNIbHO K
UCIIOJIHEHUIO BCEMHM y4aCTHHUKaMU 00pa30BaTeIbHbIX OTHOLIECHUH.

1.3. TlonoxeHue NOATOTOBIEHO HAa OCHOBaHMH 3aKoHa «O0 oO6pazoBaHuy B
Poccuiickoit ®enepanun», Tpynosoro koaekca PO (nanee - TK P®), I'paxknanckoro
Konexca PO (nanee - 'K PO), Vcrasa komremxka. |

1.4. JloxansHBIA HOPMATHBHEIM aKT KOJIEMKa (Hayee - JIOKAIBHBIN aKT) - 3TO
HOpPMAaTUBHBIN NPaBOBOH JOKYMEHT, COAEpKallMil HOPMBI, perynupyroupe odpa-
30BaTeNIbHBIE OTHOIIEHUS B KOJUIE/KE B MPeAeIax CBOeH KOMIIETEHIIUH B COOTBET- ‘
CTBHMH C 3aKOHOAATeILCTBOM Poccuiickoit Penepanuu, B MOPAIKE, YCTAHOBICHHOM
YcraBoM Koutemka.

1.5. Jlokanenele akTel KI'BIIOY «Crnacckuif HMHIyCTpHUalbHO-3KOHOMH-
YEeCKUH KOJUIEK» AeHCTBYIOT TOJIBKO B IpejieNiax JaHHOW oOpa3oBaTeIbHOH  Op-
raHu3aliid U He MOT'YT PeryJIipoBaTh OTHOIIEHHUS BHE €e€.

1.6. JIoKaIbHEIE aKThl H3AKOTCA 110 OCHOBHBIM BOIIpOCaM OpraHu3alliy U
OCYyILECTBJICHHsT 00pa30BaTeNIbHOM IEATENFHOCTH KOJUIeIXa, B TOM UHCIE
II0 BOIIPOCAM, PErIaMeHTHPYIOIIUM IIpaBuiIa pHeMa 00yJaroMMXCs, PEXUM 3aHS-
il obydarommxcs, (OpPMEI, IEPHOJHUHOCTD U TOPSIOK TEKYIIEro KOHTPOJ yc-
MI€BAEMOCTH U MPOMEXYTOUYHOM aTTeCTalNH oGyéaromnxc;x, NOPSIAOK M OCHOBAHMS
IIepeBO/ia, OTUUCIECHUS M BOCCTAHOBJICHHS OOY42IOIIUXCS, MOPSIOK oQopMiIeHUs
BO3HUKHOBEHHS, IPUOCTAIOBIIEHHS H nperamemm OTHOIIEHWA MexXIy obpa3zo-

BaTENIbHOM OpranMsanueil u obyvaomuMucs U (WIKM) pOOUTENsIMHU (3aKOHHBIMHU
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IPEICTABUTENIMH ) HECOBEPIIEHHOJIETHHX 06yqa101unxc;i.

1.7. JlokanbHBIE aKTBl, COOTBETCTBYIOLIHME BceM TpeOOBaHMAM 3aKOHOAA-
TenbcTBa PO, ABNArOTCS 00s13aTENbHBIMHA K UCTIOJTHEHUIO BCEMHU Y4YaCTHUKaMH 00- .
pa3oBaTENbHBIX OTHOILIEHHUH. P

1.8. HopMpI 1oKasIbHEIX aKTOB, yxyz{mafomﬁe T0JI0XKeHHe 00yJaloIuXCs WIN
pabOTHUKOB KOJUIEIKa M0 CPAaBHEHUIO C IMOJIOXKeHHeM, YCTaHOBIICHHBIM 3aKOHOMA-
TENHCTBOM 00 0Opa3oBaHWH, TPYAOBBIM 3aKOHOJATENHECTBOM JTUOO NMPUHATHIE C
HapylLIeHHWEM YCTAHOBJICHHOTO TIOpPs/iKa, HE NMPUMEHSIOTCA W IOANEXAaT OTMEHe
KOJUIEIDKEM.

1.9. JlokanbHBIe aKThl KOJUIeIkKa yTPAuMBalOT CHIY (IIOJHOCTHIO WJIU B OT- -
JeJbHON YacTH) B CIEOYIOIIMX CIydasax: a : f

- BCTYIUIEHHE B CHJly aKTa, MPHU3HAIOIIEro NaHHBIA JIOKAJIBHBINA aKT BCTY- *
MUBLINM CHITY, |

- BCTYILIEHHE B CUNY JIOKAJIBHOT'O aKTa O0Js1Iei ;opuandecKoi CHUIIbl, HOPMBI
KOTOpPOTO IIPOTUBOPEYAT NOJIOKEHUSIM JAHHOT'O JIOKAJIbHOTO aKTa;

- IPU3HAHHE CYZOM HIIH HHEIM YIIOJHOMOYEHHBIM OPIaHOM [OCY JapCTBEHHOM
Biacty JokanbHoro akta KI'BIIOY CUDK mportiBopeyalyM AeldCTByIOMEMY 3a-

KOHOAATECIbCTBY.

2 IEJIA M 3AFAYHA

[emssmMu 1 3agavamu HacTosIero Ilonoxxen se SBISIOTCS:
- cO37jaHHe eqUHON M COTIJIaCOBAaHHOM CHCTEMBI JJOKAIBHBIX aKTOB KOJUIEXKa: ~
obecrnieyeHne MPUHIIKIA 3aKOHHOCTH B HOPMOTBOL9€CKOM JIEATETFHOCTH KOJUIEXKA;

- COBCPIUCHCTBOBAHHUE IIpoLEecCCa IIOATOTC 2KH, O(I)OpMJIeHI/IH, UPpHHATUA U

vl

peann3aliy JIOKaIbHBIX aKTOB;
- NMpeJOTBpAIlieHHe AyOIHPOBAaHHs PEryII% JOBaHMA OOIIECTBEHHEIX U 0o0pa-

30BaTeJIbHBIX OTHOIICHUI! B KOJIIEIXKe.
3 BUAbI JIOKAJBHbBEX AKTOB

3.1. B cootBerctBUU ¢ YcTaBoMm KOJUIE[:¥a NEATENbHOCTh PEeriaMEHTHDY-
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eTCsi CIeNYIOIHMH BHAAMH JIOKAIHHBIX AKTOB: IOJIOXKEHHS, MOCTAHOBJIECHHMS, pe-
IIEHHs, NPUKA3bl, PAcIOPSHKEHMs], HHCTPYKIMH, JOIDKHOCTHbIE MHCTPYKLUH, Mpa-
BHJIa, IOrOBOpPEL. [IpencTaBneHHBIA nepeuyeHb BUJOB JOKAIBHBIX aKTOB He SIBIETCS
HCUepIIBIBAIOLIUM. 5 |

3.2. JlokanpHbBIe aKThl KOJUTEXKa MOTYT OBITh KiIacCH(UIMPOBaHBbI:

a) Ha IpyMNIibl B COOTBETCTBUH C KOMIIETEHIIUEH KOJIEIKA;

- JOKaJIbHBIE aKThl OPraHU3aIIOHHO-PACTIOPIIUTENBHOIO XapaKTepa,;

- JIOKaJIbHBIE aKTHI, perJlaMeHTHPYIOIIHEe BOIPOCH OpraHu3anuu oOpa3oBa-
TEJIFHOTO TIpolecca,;

- JOKaJbHBIE aKTHI, perIaMeHTUpPYIOUIMe OTHOLIeHWs paboronarens ¢ pa-
OOTHHKaMHU M OpraHU3alyio yueOHO-MeTOOHYECKOH paboThI;

- JIOKAJIbHBIE aKThl, PErTTAMEHTUPYIOLIUE AEATEIbHOCTh OpPraHOB CaMOyIIpaB-
JIEHUS KOJTEKa,;

- JIOKaIbHBIE aKThl, PETJIAMEHTHPYIOLIHe AXMUHHCTPAaTHBHYIO H (PHHAHCO-
BO-XO3SHCTBEHHYIO 1€ATENBHOCTD;

- JJOKaJIbHBIE aKTHI, 00eCIIeYrBarolIye BeIeHHE AeTONPOU3BOICTBA.

0) o KxpuTepHIM:

- o cdepe AeicTBHA: O0IIEro XapakTepa H CHELHAIBPHOIO XapakTepa; IO
KpYry JHL: pacupoCTPaHSIOIMECA HAa BCEX PabGTHHKOB KOJUIEMKA M HE Paclpo-
CTpaHsAIONUECS Ha BCeX PaOOTHUKOB OPraHU3aLul’;

- 110 CTIOCO0Y NPUHATHS: IPUHIUMAEMbIe TULEKTOPOM KOJUIEIKa ¢IUHOIUIHO
¥ NPUHAMAaeMble C Y4€TOM MHEHUs NPeICTaBUTeNbHOrO OpraHa y4acTHHKOB 00-
pa3oBaTeNbHBIX OTHOILICHUH;

- IO CPOKY JIeHCTBHS: HOCTOSIHHOTO JIeHCTBIA 1 O€CCPOYHBIE C ONPECICHHBIM

CPOKOM JIEMCTBUS;

- 110 CPOKY XpaHeHHUs: TIOCTOSHHOIO XpaHer:isl , 75 NeT u apyrue.

4 IIOPAAOK INOAI'OTOBKH JIOXAJIBHBIX AKTOB

B xoinemxe ycTanaBIUBaeTCs CeAYIOIIHM MOPS - K IOATOTOBKH JOKATBHBIX aKTOB!
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4.1. Uauruaropom ﬁozxroTOBKn JIOK&JIBHBIX aKTOB MOT'YT OBITh:

- YUpEeaUTEb;

- aIMMHMCTpALMs KOJIJIEAXA B JIUIE €€ TUPEKTOPa, 3aMECTHTEIA nnpem“bpé;
- OpTaHBI TOCY/IapCTBEHHO-06IIIECTBEHHOTO YTPaBIIEHHS KOJLIE/IKa;

- CTPYKTYpPHBIE IOApa3ACIICHUS;

- YYaCTHHKH 00pa30BaTelbHBIX OTHOLICHHH.

OcHoOBaHUEM ISl TIOATOTOBKHU JIOKAJIBHOTO aKTa MOTYT TakXKe SIBJIATHCI H3-
MeHeHHs B 3akoHojarenbcTBe PO (BHeceHHe M3MeHEeHM, U3aHhe HOBBIX HOpMa-
TUBHBIX IIPABOBHIX aKTOB).

4.2. TIpOeKT NOKAIBHOIO aKTa TOTOBHTCS OTAEIBHEIM pa60THHKoM WIH
rpynmnoii paGOTHHKOB IO MOPYYEHUIO NUPEKTOpa KOJUIEAXXa, a TaKXKe OpraHoM ca-
MOYIIPaBJICHUS KOJUIEHKa, KOTOPBIN BBICTYIIHII C COOTBETCTBYIOIIEH HHUIIUATHBOM.

4.3. Iloaroroska JOKaJbHOI'O aKTa BKJIIOYAET B cels u3ydeHne 3aKOHOIa-
TEIBHBIX U WHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX aKTOB KOJUIE/XA, periIaMeHTH-
PYIOIIMX T€ BOMPOCH], KOTOPBIE MPEAIOaraeTcsi OTPa3uTh B IIPOEKTE HOBOI'O aKTa, U
Ha 3TOH OCHOBE BEIOOp €ro BHAA, COAEPKAHUA U NMPEeACTaBIeHHE ero B MICbMEHHOMN
dopme. |

4.4. Tlogroroska Haubonee BaXKHBIX JIOKAITLHBIX aKTOB (IIPOEKTOB PEIICHUI
coOpaHuii, eICOBETOB, OPTraHOB CaMOYyTIpaBJIeHHs!, TPHKa30B, MOJIO0KEHHI, IPaBU)
JIOJDKHAa OCHOBBIBAaThCSl Ha pe3yJibTaTaX aHAJIM3a OCHOBHBIX CTOPOH JEATEIIBHOCTH -
KOJUIE/Ka, TEHACHIIHUM ee pa3BUTHSL U CIIOXUBILIEHCS CUTyaliH.

4.5. Ilo Bompocam nmpuema Ha paboTy, IEPEBOAOB, YBOJLHEHHH, IPEIOCTaB-
JIEHUS OTIIyCKOB, ITOOIIPESHUH UK NPHUBJICUCHHUS COTPYAHUKOB K IUCHUILUIMHAPHON
WM MaTepUaIbHOW OTBETCTBEHHOCTH M3JAI0TCS IpUKa3bl, B cooTBeTcTBHM ¢ TK P®.

4.6. ITpoekT JOKaJBbHOrO aKTa IOMJIEKHUT 0Gs3aTeNbHOMN IIPaBOBON 3KCIIEp-
TH3€ U MPOBEpKe Ha JUTEPaTypPHYIO rpaMOTHocn;, KOTOpbIE€ IIPOBOASTCS KOJUIEA-
KEM CaMOCTOSTENIBHO JJUOO C YJAaCTHUEM NPUBJICYEHHBIX CIICIIHAIACTOB.

JlokanpHBIA aKT, HEe NPOIIENUINM NPaBOBYIO 3KCNEPTH3Y, HE MOMJIEKUT PacCMOT-
PEHUIO ¥ IPUHSTHIO.

4.7. TlpoekT JOKaJBHOTO aKTa MOXET ObITh IpeJICTaBIIeH Ha 00CyXIeHHE.
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@opmbl MpeacTaBiieHUds TSI OOCYXIeHHS MOTYT OBITh Pa3IHMYHBIMH, Hanpmep,
pa3MellleHHe MPOeKTa JIOKAJBHOr0 akTa Ha WHGOPMAalMOHHOM CTEHHE B MeCTe,
JOOCTYITHOM Jijisl BceoOlero o003peHHus, Ha caiite KoJule[ka, HalpaBJieHHe IPOeKTa
3aHHTEPEeCOBAHHBIM JIMLAM, [POBeIeHHe COOTBETCTBYIOIIEr0 COGPAaHHA ¢ KOJIEK-
THBHEIM OOCY)X/ICHHEM ITPOEKTa JIOKAIBHOTO aKTa U T.1.

4.8. Ilpu HeOGXOAMMOCTH JIOKANbHBIA aKT MPOXOAHUT MPOUEAYPY COIJIaco-
BaHUS.

5 IOPAAOK INPUHSTHS U YTBEPXKJIEHUSA
JIOKAJIBHOI'O AKTA

5.1. JlokanpHBIH aKT, MpOLIEAIIMI TPAaBOBYIO U TUTEPATyPHYIO SKCIIEPTU3Y,
a TaKXe IPOoLEaypYy COrJIaCOBaHMs, MOJUIEKHUT IIPUHATHIO U YTBEPIKACHUIO THPEK-
TOPOM KOJIIE)Ka B COOTBETCTBUU C Y CTABOM KOJIIEKa.

5.2. JlokanpHbI€ aKThl MOTYT IPUHAMATHCS nﬁpeKTopOM, oM cobpanrem
TPYZIOBOI'O KOJUIEKTMBA, COBETOM TPYAOBOI'O KOJUIEKTHBA, IENArOrH4ECKUM COBE-
TOM, MeTOON4eCKHM COBETOM, OPT'aHOM TOCYAapCTBEHHO-OOIIECTBEHHOT'O YIpaB- - -
JeHus Tub0 MHBIM OPraHOM CaMOYIPaBJICHUS KOJUIe[Xa, HaleleHHBIM IOJTHOMO-
YUSMH 110 MMPUHSATHUIO JOKAJBHEIX aKTOB B COOTBETCTBUH C YCTABOM KOJUIEIXKA - ITO
IIpeAMETaM UX BeJICHHUS! 1 KOMIIETeHIHU.

5.3. Ilpu OpUHATHH JTOKAIbHBIX aKTOB, 3aTParuBaloOIIUX IpaBa 00ydYaromuX-
Cs, YYUTHIBAETCS MHEHHE COBETOB CTYAEHTOB, COBETOB pOAUTENeH, NpelCcTaBH-
TEJbHBIX OPraHOB O0Y4YarOIIMXCS.

5.4. He mouiexxar IpHMEHEHHIO TOKATBHEIE aKThI, YXyAIIAIONIHE TOT0KEHHe |
pabOTHUKOB MO CPAaBHEHHIO C TPYJOBBIM 3aKOHOAATENHCTBOM, KOJJIEKTHBHEIM J0-
FOBOPOM, COTJIAIIEHMSIMH, a TAKXe JOKATbHBIC aKThI, MPHUHATHIE ¢ HAPYIICHHEM
HOpsIKa y4eTa MHEHHUS [PEeICTaBUTENILHOTO Oprara pabOTHHKOB.

5.5. Ilpowequnii POLEAYpY UPHHATHS JTOKAIBHBIA aKT YyTBEpXKAAETCS Au- .
peKTOpOM  KoJuteka. [Ipolenypa yTBepxAeHHs: opopMisiercss JHO0 MOANKCHIO,
1100 MPUKA30M JHpPEKTOpa KOJUIeIKa.

5.6. JloxanpHBIN aKT BCTYIAET B CHIIy C MOMEHTA, YKa3aHHOrO B HEM, THOO, B

&
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Clydae OTCYTCTBHS TaKOTO YKa3aHHS, IO HCTEUEHNH 7 KaIeHAapHBIX JHEH ¢ JaThl
NPUHATHA JAHHOT'O JIOKAJEHOT'O aKTa.
JlaToli npuHATHS JTOKAIBHOTO aKTa, TpeOYIOETro yTBEP)KIEHUS JUPEKTOPOM

KOJUICKA, SABJISCTCA JaTa TaAaKOro yTBEPXKIACHUA.

5.7. Tlocne yTBep)XKIeHHS JIOKAJHHOTO aKTa MPOBOAMUTCS MpOIexypa O3Ha-

KOMJICHHS C HUM YYaCTHHKOB 06pa30BaTeJILHBIX OTHOIIICHPIﬁ, Ha KOTOPBIX pacCIIpo-
CTPaHAOTCA HNOJIOXCHHUSA OAaHHOT'O JIOKaJIBHOI'O aKTa. O3HakoMIIeHHE C JOKaJbHBIM
aKTOM O(I)OpMJIfICTC)I B BHJI€ POCIIMCH O3HAKOMJISIEMBIX JIUI € YKasaHHeM NAThl 03-
HaKOMJIEHHUS JTHOO Ha CaMOM JIOKAJHHOM aKTe, mmbo Ha OTACIIBHOM JHCTEC O3Ha-

KOMJIEHUS, IIpUJIaracMbIM K HeMy, THOO B OTHEIEHOM XypHAJIe.

6 OPOPMJUIEHME JIOKAJIBHOTI'O AKTA

Odopmnenne JTOKAJIBHOTO aKTa BBIIOJIHACTCA B COOTBETCTBHH C TpeboBa-

HUAMH «['0CyIapCTBEHHOM CHUCTEMBI NOKYMEHTALMOHHOTO O0ECIeueHus yrpasie-
nust. OCHOBHBIE MonoxeHns. OGuye TpeGOBAHMA K JOKYMEHTaM H CIIyX6aM JTOKy-
MEHTALIMOHHOro O0eCreueHus», a TakKe HopMaMu «Y HU(PUIIMPOBAHHON CHCTEMBbI
JOKyMEHTaLKH. YHIGUIMPOBAHHAs CHCTEMa OPTaHHU3alHOHHO-PACIIOPSIATEIBHOM
nokymeHntauuu. Tpebosanus k opopmienuto nokymentos. 'OCT P6.30-2003" (yTB.

IToctanosnenuem [Noccrannmapra Poccuu ot 03.03.2003 N 65-ct «O npuHATAH U

J

BBeJEHHH B JefCTBHE TOCyIapcTBEHHOro craHjpaprta Poccuiickoit demepauum»).

IIpu saTOM:

6.1. CTpyKTypa JOKaIbHOrO aKTa NOJKHAa OOecledHMBaTh JIOTHYECKOE pas- -

BUTHE TEMBI MPaBOBOTro perynupoBanus. Ecnmu tpebyerca 'ﬁ@LﬂCHeHHe enen w
MOTHBOB IPUHATHUS JIOKAIHHOTO aKTa, TO B MPOEKTe AaeTCs BCTYNUTENbHAS YacTh -
npeambyna. [TonoxeHuss HOPMAaTUBHOT'O XapakTepa B IpeaMOyJly He BKIIFOUAOTCS.
6.2. HopmatuBHbIe npeanucadus oGOpMISIFOTCS B BHJE ITyHKTOB, KOTOPHIE
HyMepyIoTCs apaOCKMMHU LH(pamMu C TOYKOH M 3aroJIOBKOB He HMEIOT. [TyHKTHI
MOTYT TOJpPa3AeNATbCA Ha IOJIYHKTHI, KOTOpPblE MOTYT HUMETh OYKBEHHYIO WU

UG POBYIO HYMEPAITHIO.



6.3. Ilepen HOBBIM pa3feNnoOM JIOKATEHOTO aKTa JOIDKEH OBITh YCTAHOBIIEH
uHTepBan 14nT. HazBanue pa3nena numeTcs NpONHCHBIME OyKBaMHU.

6.4. Jlns ohopMIIeHHS IOKATEHOTO aKTa Kcnonb3yeTcs wpudT Times New
Roman. Pasmep mpudra 14, MexcTpounslii naTepBai 1,5. ITapaMeTprr CTpaHUIBL:
BepxHee MoJie-2CM, HIDKHee IIoJie-2 CM, JIeBoe Iojie-3 cM, nmpasoe mnoine-1,5 cM.

6.5. 3HauuTenbHBIE 10 00BEMY JIOKATBHBIE aKThl MOTYT JAEJIUTHCSA Ha IJIaBBhl,
KOTOpPBIE HyMepYIOTCs apabckiumu Uu(pamMul 1 UMEIOT 3arOJIOBKH.

6.6. Eciy B IOKQJIbHOM aKTe IPUBOIATCS TaOMUIBI, TPaPHKH, KapTHI, CXEMBI, |
TO OHH, KaK MPaBWIO, JOJDKHBI 0QOPMIATECA B BHJE NPUTIOKEHUM, a COOTBETCT-
BYIOIIHME IMYHKTHI aKTa JOJDKHB HMETh CCHUIKH Ha 9TH MPUIIOXKECHHUS.

6.7. JlokanbHBIN aKT C IPUIIOKEHUSIMU JAOJDKEH UMETh CKBO3HYIO HyMepaluio
CTpaHHIL. |

6.8. JlokaNbHBII aKT U3laraeTcs Ha rocyAapcTBeHHOM sA3bike PP u momkeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOpMaM. |

6.9. CrtpyKTypa JOKATBHOTO aKTa JOJKHA OBITh JIOTHYECKU 00OCHOBAHHOM,
OTBEYAIOIIEH IeNsiM M 3aJadaM IIPaBOBOIO PEryNMpOBaHMsA, a TaKXke o0ecreuu-
Balolllel JIOTMUECKOe pa3BUTHE W MPaBUJIFHOE ITOHMMAHUE AAHHOTO JIOKAJIBHOTO
aKTa.

6.10. B noxanbHBIX aKTaX HAIOTCA OMpPEAEIIEHUS BBOAHUMBIX IOPUIUYECKHX,
TEXHUYECKUX U APYTUX CHEeLMaNbHBIX TEPMHHOB, €CJIM OHH HE SBJSIIOTCS O0IEn3-
BECTHBIMHM ¥ HEynoTpeOisieMbIMH B 3aKoHomaTenbcTBe Poccuiickoit denepanyu 1
PEeroHaJILHOM 3aKOHOJIATENIbCTBE. ‘

6.11. He nonmyckaercs nepenucsiBanue ¢ 3akoHOB. [Ipu HeobxoauMocTu 310

JIeNaeTcs B OTCBLIOYHOM opme. " ) o R

6.12.0dbopmiieHne TUTYILHON CTPaHHIEI IOKAJTEHOTO aKTa (punoxenne-1).

7 OCHOBHBIE TPEBOBAHMS K JIOKAJIBHBIM AKTAM

Jlokansusle akThl KI'BIIOY CHUIK nomxHBI COOTBETCTBOBAThH CIIEAYIOMIUM

TpeOOBaHUsIM:
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7.1. IloJ103keHHe JOIDKHO co,uep;kaTL clemyronrue o0s3aTebHbIE peKBPIBVI/ITBIZ
o6o3HaYeHHe BH/A JOKAIGHOTO aKTa; €r0 HAUMEHOBaHWeE, TPU(MBL NPHHATO, yT-
BEpXKJIEHO, COTTIACOBAHO; PETHCTPALMOHHEIA HOMED, TEKCT, COOTBETCTBYIOLIM €ro
HaMMEHOBaHHUIO; OTMETKY O HAJMYHHU NPHJIOXKEHHS U COINIacoBaHUA. JIOKaIbHEIHA
HOPMATHMBHEIM NpPaBOBOM aKT, yCTaHABIMBAIOIIMIA IPAaBOBOM CTATyC OpraHa ympas-
JeHHs o0pa30oBaTeNIbHOTO YUPEXKIACHHS, CTPYKTYPHOIO IOAPA3NeNIeHUusl Kojulemxa -
WIH OCHOBHBIE MpaBwia (IMOPSOOK, MPOLEAypY) peajizalud o6pa3oBaTeNbHBIM
KOJUIeIXeM Kakoro-nubo u3 cBomx mpasomounid. Hanpumep, Ilonoxenne o nena-
rOTHYeCKOM COBETe KOJUIEIDKA, O MPOMEXYTOYHOH aTTecTalliM U IiepeBoje o0y-
Yaromyxcs U T.1.

Kak mpaBuio, moJioaeHusi 06 opraHax camoynpabJjeHHs1 o0pa3oBaTeb-
HOT'0 Y4pe:KIEeHHs COCTOSIT U3 CIEAYIOMHUX pa3eloB;

a) obmas yacth (oOlIMe mooxeHus) (onpeaeNeHne craryca opraHa camo- |
yIpaBJiEeHHs B CUCTEME YIIpaBJIeHUs);

0) uenu QPyHKIMOHUPOBAHHUSA M OCHOBHBIE 33/1a4il OPTaHA CaMOYIIPaBIICHMUS;

B) NOPSAIOK (pOPMHUPOBAHKS OpraHa caMOyNpapJIeHHns (OnpeecHHe Komude-

CTBEHHOT'O H KaUeCTBEHHOI'0 COCTaBa OpraHa caMOyTIpaBJIeHH);

I') CTPYKTypa opraHa caMmoymnpasiieHus (KTO BO3IVIABJISET Oprax, Kakue Ko-
MHUTETHI, KOMUCCHH H T.Jl. QYHKIIMOHUPYIOT B COCTaBE OpraHa U T.1.);

J) KoMmreTreHnus (Kpyr BOIIPOCOB, MO KOTOPHIM OpIaH CaMOYIIPAaBJICHUS y4-
PEXJIEHHUs BIIpaBe NPUHHUMATH PELICHHA);

€) IpaBa M OTBETCTBEHHOCTH (npaBé opraHa camoynpaBieHus, obecredn- |
BalOILV€ BBINOJHEHUE CBOMX (QYHKIIMIA; OTBETCTBEHHOCTh OPraHa CaMOYIIpaBICHHUS
M ero pyKOBOJAMTEIS 32 BHIITOJHEHHE 3a7ad U pean3aluio QyHKIuHA. IToT pasmen
oTiiHyaeTcs HauboMbIIeil CIOXKHOCTHIO pa3paboTKy, Tak Kak 3[eCh HY)KHO yKa3aTh
IIPUMEHEHHE CaHKIUH 32 HEBBIOJHEHNE WM HEKa4YeCTBEHHOE BBINIOJHEHHE 3a/1aY,
GYHKIUH, a TAKXKE ONPEAETUTh YCIOBUS, MPU KOTOPBIX HACTYIaeT Ta WU MHas OT-
BETCTBEHHOCTb);

) MOPSIIOK OpraHM3allid AESATEILHOCTH OpraHa caMoyIpasieHHs (IepHo-
JUYHOCTH 3ace/laHWi, KONWYECTBEHHBIM COCTaB AJid IIpU3HAHUA OpraHa INpaBo-
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MOYHBIM IIPHHUMATH PELICHHUs, TIOPAJOK U CIIOCOOBI rOJIOCOBaHUA U T.11.);

3) JEeNONpOU3BOJCTBO (NOPANOK BeJCHMs 3aceNaHHil OopraHa caMOyIpasle- ¢
HUS, OPAI0K OPOpMIICHHS peIlleHHH U T.1.).

7.2. lIpaBuJia JOIDKHBI COAEPXXaTh CIEAYIOLIHE 00s3aTeNbHble PEKBU3HTHI:
o603HaYeHUe BUJA JOKAJILHOTO aKTa; ero HauMEeHOBaHUE, IpUGBl NPUHATHI H yT-
BEP)KIEHHS; TEKCT, COOTBETCTBYIOIIUI €ro HaMMEHOBAaHUIO; OTMETKY O HaIHYUH
MIPWIOKEHHUSI, PETUCTPALlMOHHEBIA HOMED, JIOKAJIbHBIM HOPMATHUBHBIN [1PaBOBOM akr,
perIaMeHTUPYIOIIANA OpraHW3alMOHHbIe, TUCIUIUIMHAPHbIC, XO3SAHCTBEHHBIE H
UHBIE Clel{HalbHbIE CTOPOHBI JAESTEIHPHOCTH 00pa30BaTENbHOIO YUPEXKICHHUS U ero |
pabOTHUKOB, neTeil (00y4aromuxcs) ¥ UX POIUTENel (3aKOHHBIX Npe/ICTaBUTENel).
THNMYHEIM NIPUMEPOM 3TOr0 BHUJA JIOKAIBHBIX aKTOB MOIYT CIIy>KUTH IPaBHia
BHYTPEHHETO TPYIOBOIO pacriopsaka o6pa303aTenLHbro yupexXIeHus, IIpaBHiia
npueMa B o0pa3oBaTellbHOE YUpPEXACHUE, NpaBUia MOBeNeHUs 00ydaroluxcs,
IIpaBHJjIa O TIOONIPEHUAX U B3BICKAHUAX 00YYaroONIIXCS. |

K copepxanuio IIpaBun MOryT OBITH YCTAHOBJIEHBI OOs3aTeNbHbie TpeOoBa-
Hus. Tak, Hanpumep, cornacHo TpynoBomy kozekcy Poccuiickoit ®enepauuu B
IIpaBunax BHyTpeHHETO TPYAOBOTO MOPSIKA JOJDKHEI OBITH OTOBOPEHBI CIEAYIOIINE
TIOJIOKEHUSI:

1) obmue monoxxeHus (Lienb MPaBHI U WX MPUMEHEHHE, Ha KOro pacnpo-
CTPaHSIOTCS, B KAKUX CITy4Yasx epecMaTpUBaIOTCs U Apyras obias nHpopMarms); "

2) NOpsAmOK IpHeMa M YBOJBHEHUS paGoTHHUKOB (IIpoleaypa oopMieHus
IpyeMa U YBOJIbHEHUs] PaOOTHHKOB, NEHCTBHUS y1peXIEHUS MpHU MepeBojae pabor-:
HUKa Ha JPYryio paboTy, yCIIOBHS ¥ MPOAOJDKUTEIHHOCTD UCIBITATELHOTO CPOKa,
nepe4eHb He0OX0AUMBIX JOKYMEHTOB);

3) ocHOBHBIE IIpaBa U 00S3aHHOCTH pabOTHUKOB (Ha OCHOBAHUM CTaThu 21

TKP®D); '
4) ocHOBHBIE IpaBa U 00SM3aHHOCTH paboToAaTeNs (Ha OCHOBaHHH CTAThU 22
TK PO);

5) pabouee BpeMs (BpeMs Havajla ¥ OKOHUAHUA Pabovero AHS, MPONOIIKU- |

TENBHOCTH pabouero OHsI U paboueit Henxenw; MECTO H CpOKH BBIZauu 3apaboTHOM

3
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ILJIATHI);

6) Bpems otnbixa (BpeMs o0OelleHHOTO mepepbiBa M €ro NpOAOCDKUTENb-
HOCTb; BBIXOJHBIE IHH, IPOHODKHTENBHOCTh W OCHOBAHHS IIPENOCTaBIEHUS IO-
HOJHUTENIBHBIX €XerOHBIX OIJIAYHBaeMbIX OTITyCKOB);

7) noowpenns pabOTHHKOB (MOPS/IOK NMPUMEHEHHS Mep MODPAIBHOrO M
‘MaTepHaATTFHOrO MOOILIPEHHUS); |

8) oTBeTCTBEHHOCTH PabOTHHKOB 3a HapyIICHHE AUCIHIUIMHBI (onncaHHe ”
nopsifika IMPUMEHEHUs Mep NUCIMILUIHHAPHOW OTBETCTBEHHOCTH, CHATHS AWCLUII-
JIMHAPHBIX B3BICKaHWMH, BUIBl B3BICKAHHH W KOHKPETHBIC HapyIUeHHsS TPYZAOBOH
IOUCUMIUIMHEL, KOTOPBIE MOTYT IIOBJIEYH 32 COOON HaKa3aHHe);

9) 3aKIOYHTENbHBIE IOJIOKEHUs (BKIOUaeT B cels MyHKTBl 00 00s3a-
TENBHOM HCIIOJHEHMH IIPaBUII U TMOPSIKE PACCMOTPEHHUs CIIOPOB MO MOBOIY TPY-

JOBBIX OTHOIIEHUI ).

7.3. HHCTPYKUMH JOJDKHBI COAEPXXATh CleAyloliue o0s3arenbHbIe peKBI/I-'
3UTBl: 0003HauYeHME BHIA JJOKAJILHOIO aKTa; €ro ﬁaHMeHOBaHHe; rpuGdbl IPUHATHS '
Y YTBEPXKIEHUSI; TEKCT, COOTBETCTBYIOLIMM €ro HarMEHOBAHUIO; OTMETKY O HAJIUYHH .
IPUIOXKEHHUS; PETHCTPALIOHHBINA HOMEP. e

7.4. IlocTaHoBJIEHHE JOMKHO conepxca"rblcnenyromne 00s13aTelNbHEIE PeK-
BH3UTHI: 0003HaYEeHHE BHJA JIOKAJIBHOrO aKTa, ero HauMeHOBaHHUE, MECTO U [aTy
MIPUHSTHS, TEKCT, COOTBETCTBYIOIINN €ro HAaMMEHOBaHHIO; MOJDKHOCTD, (HhaMILTHIO,
HHULMAJIB! U TTIOANKCH JIMLA, BRIHECIIEro IOCTAHOBICHHE;

7.5. Ilpuka3ssl 1 pacnopsizkeHUsl JUPEKTOpa KOJUIEKa TODKHBI CONEPXKATh -
ClelyroIIie 00s3aTeNlbHbIE PEKBU3UTHI: 0003HAUYCHUE BUJA JIOKAJBHOTO aKTa U €ro
HaVMEHOBAaHUE; MECTO W JATy NMPUHATHUS, PETUCTPALMOHHBIM HOMEp, TEKCT, JOJDK-
HOCTb, (haMUIINIO, HHUIWATEI U TIOANHCH MUpeKTopa TexHukyMa. Ilpuka3s - Jjo-
KaJbHBIH HOPMAaTHBHBII WM HHANBHIYJIBHBIN (paciopsINTEIbHBIN ) IPaBOBOH aKT,
M3aBaeMBIi JUPEKTOPOM KOJUIEIXA IUISA PEICHHs OCHOBHBIX, M ONEPaTHBHbIX 3a-
a4, CTosAmMX mepen oOpaszoBaTenpHOW opranuzanued. Hanmpumep, mpHkas o
nprueMe Ha paboTy, IpHKa3 00 yTBepACHUHU IIPaBUil BHYTPEHHETO pacIopsiaKa.

B nesrensHoCTH 06pa3013aTenLHoro y‘IpéX(IIGHI/ISI MOXHO BBIICIHATDL CJIC-

H
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IYIOIIUe BHAbI IPHKA30B:

a) MPUKa3bl 10 OCHOBHOMH J1eATENbHOCTH;

6) npuKassl 10 JUYHOMY COCTaBY.

IIpuxa3sl MO OCHOBHOH JeSITEJILHOCTH W3JAIOTCS NpPU  YTBEPXKIECHUHU
CTPYKTYPHl W IITATOB, B LIENSX YTBEPXKACHUSI M (WM BBEACHUS B JeHCTBHE pas-
JIMYHBIX OPraHU3allMOHHO-IIPABOBHIX, INIAHOBBIX, OTYETHBIX, HHCTPYKTUBHBIX, ME-
TOJIUYECKUX JOKYMEHTOB, PETYIHUPYIOT MOPSIIOK (GUHAHCHPOBAHHS JESTEIBHOCTH
YUpeXXICHUS, e MaTepHalbHO-TEXHUYECKOro obecredeHus, UHOOPMALIOHHOE B
JOKYMEHTAIIOHHOE 00ecTicueHue IS TeIbHOCTH, COLIMAIbHBIE BOIPOCHI. |

IIpuka3sl N0 JIMYHOMY COCTaBY (KaJpOBble NPUKA3hl) PETYIUPYIOT IIPUEM,
TepeMeIleHus, YBOIbHEe A PabOTHHKOB, IPEJOCTaBIeHHe OTIYCKOB, BHIHECEHHE '
B3bICKaHUI U NNOOILIpeHHs paOOTHUKOB. |

Ob6s3aTenbHbIe PeKBU3HTHI IPHKa3a:

a) Ha3BaHUE OpPraHU3AallNY;

0) HauMeHOBaHKe BHJ1a JOKYMEHTA - IPUKa3;

B) JlaTa U HOMED;

I') MECTO M3JIaHHUS,;

I) 3arojIOBOK K TEKCTY (KpaTKo M TOYHO JOJDKCH OTpaXkaThb COJAEp)KaHue
npuKasa, Harpumep, «O KOMaHIUPOBaHUM» ); ~ -

3) TEKCT, COCTOSIIMI U3 KOHCTATHPYOMIeH (MOXeT OTCYyTCTBOBATE) U Paclo-
PAOUTENIBHON YacTel;

€) IoANMCH (COCTOUT U3 HAHMEHOBAHMSA AGJDKHOCTH JIHIA, TIOATHCABIIETO 7-
TPHIKa3, JHYHOM MOJNMHCH U paclnPOBKH MOLUCH).

3aroJ10BoK sBisieTcs 00A3aTENbHBIM PEKBU3UTOM NIPUKa3a, OH JOJDKEH OBITh
copMyIMPOBaH YETKO, 110 BOBMOXXHOCTH KPaTKO, BEIpaXKasi OCHOBHOE COJIEPIKAHUC
JOKyMEHTa, U TOJIKeH oTBe4yaTh Ha Borpoc «O yem?», HanpuMmep: «O MpUHATHY Ha 1
paboty». ‘

JaTa H perMcTpauHMOHHBIA HOMep INPHCBAaUBAIOTCA NMpPHUKa3y B JIEHb €ro
HOJNMCAHUS PYKOBOJUTENIEM. '

B IIpHKa3ax TEKCT HU3jilararoT OT IIEPBOIo JINia eIMHCTBEHHOI'O YUCia («HpI/I-
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Ka3bIBaio»). TEKCT MpuKa3a COCTOMT U3 ABYX YacTeil: KOHcTaTHpYylomeil (npeam-
Oynbl) 1 pacnopsaauTeabHoi. [IpeamOyna MoxxeT HauMHaTHCS clioBaMu «B nemsax»,
«Bo ucrostHeHUEe» U T.[. |

B KoOHCTaTHpyIOIIell 49acTH JaeTcs 0GOCHOBAaHME MpeNHCHIBAEMBIX "zxeifl—
crBuil. Ecni OCHOBaHHWEM Ul M3JaHHs MPHKa3a MOCTYXHII 3aKOHOATEIbHBIN W
HOPMaTUBHBIN NPaBOBOM aKT BHIMIECTOSIIET0 OpraHa WM JOKyMEHT, paHee W3-
JaHHBIA J@HHBIM YUpEeXACHHEM, B KOHCTAaTUPYIOWIEeHd YacTH YKa3bIBalOTCS €ro Ha- -
3BaHMe, Jara, Homep. Ecnu npuka3 u3aeTcs B HHULMATUBHOM MOpsSAKE, T.. BO
VICTIOJIHEHUE BO3JIOXKEHHBIX Ha YupeXxxJieHue QyHKIMM U 3a/1a4, B KOHCTaTUPYIOIIeH
4acTH (OPMYJIUPYIOTCS LENH U 3aJa4d MPEOITUCHBAEMBIX ACHCTBUH, U3JIararoTcs
¢axThl UIH COOBITHA, MOCITYXUBIIHE NPHYAHON U3aHHUs IPHUKa3a. T

KoncraTupylomas uyacThb OTHENse€TCS OT PACHOPAJHTENbHON CIOBOM
«npukaseiBaro». KoHCTaTHpyIOIas 4acTb MOXET OTCYTCTBOBaTbh, €CIHU ITPEAIIHCHI-
BaeMble JEHUCTBUS HE HYXIAIOTCS B Pa3bsICHEHUHU WM 00OCHOBAHUH.

PacnopsauTte/ibHasi 4acTh [OJDKHA COAEPXKAaTh NEPEUHUCICHUE IIPEIIUCHI-
BaEMbIX JCHCTBUHU C yKa3aHWEM HCIIONHUTENS KaXJAOro ASHCTBUS U CPOKOB HUCHOI-
HeHus. [Ipu aToM pacnopsauTensHas 4acTh JeTuTCs Ha IIyHKTBHI, €CJIM UCIIOJTHEHUE
IpHUKa3za MpeAIoiaraeT HECKOJbKO UCIOJNHUTENEH W BBINOJHEHUE Pa3IMUHBIX TIO
xapakrepy JedcTBUid. IIyHKTBI, KOTOpBIE BKJIIOYAIOT yNpaBIIeHYECKHE HACHCTBUA,
HOCSIIME pacliOPSAUTENbHBIN XapakTep, HAYMHAKOTCS C TVIarona B HEOIIpeIeICHHOM
¢dopme. Hanmpumep: «1. Coznate pabouyro rpyany;'B COCTaBe...».

B ToM cnyyae, ecnu nedicTBUE TpPENIONaraeT KOHKPETHOrO HKCIIOJHUTEIS, |
COOTBETCTBYIOILUHA MYHKT TOKYMEHTA JOJDKEH HAYHHATHCS C YKa3aHUs JOJDKHOCTH U
(hamMuIUN UCTIONHHUTENS (MHUITHANBI B TEKCTE CTABATCA [10CTIE dbamunmn) B narTens-
HOM nénexce. Ceenenust 06 yrpaBlieHUECKOM JEHCTBUU MEPEAAIOT IJIarojoM B He-
OIIpeieTIeHHON GopMe U JOTOSIHEHHEM ¢ 0003HaYeHHEM 00heKTa AeHCTBUS.

VYKa3aHue cpoKa HCIIOJIHEHHS IedyaTaeTcs OTAENbHONH CTpOKOH M opopMIIs-
eTCs KaK JlaTa 3aBepiieHus ucnonHenus. Hanpumen: Cpok ucnonnerns 15.07.2014.

B mocnenHeM mNyHKTe pacHoOpSOUTENbHON HacTH YKa3blBalOT KOHKPETHBIX
JIAL, HAa KOTOPBIX BO3JIAaraercs KOHTPO/b 33 UCHOJHEHHEM PacIIOPSAUTENLHOTO J0-
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KyMEHTa.

Ecin npuka3 u3MeHseT, OTMEHSET WK JOTIOJIHSAET paHee U3JaHHBINA JOKYMEHT
WM KaKHe-TO €ro MOJO0XEHUs, TO OJUH M3 IyHKTOB PACIOPAAMTENBHOM JaCTH TEK-
CTa IOJDKEH CONEPXKaTh CChUIKY Ha OTMEHsSEMBId NOKYMeHT (IIyHKT NOKYMEHTa) C
yKa3aHHEM €To JaThl, HOMepa U 3arojoBKa. | |

7.6. IIpoToKoJBI U aKThI JODKHEI COAEPXKATh Clenylolye o0s3aTelbHbIe
PEeKBH3UTHL: 0003HAUEHHE BUA JIOKAIFHOIO aKTa; MECTO M AaTy IPUHATHS, HOMED;
CIHCOK IPUCYTCTBYIOIIUX; TEKCT, COACpXAIMH MOBECTKY [HS, ONHUCaHHE X0Aa,
HOpSiIKa ¥ TPOIEAyphl COBEPIIAEMEIX OIPENe/ICHHBIX (FOPUIHYECKH 3HAYMMBIX)
neicTBuil MO0 OTCYTCTBHE ONpeeeHHBIX (akToB; JOJHKHOCTH, (haMIIIUIO, HHHU-
IUaJIbl ¥ NOANHUCH JHNA (JIMI), COCTABUBIIMX MHJIHM INPUHUMABIIUX y4acTHE B CO-
CTaBJIEHUM NMPOTOKOJIA HUJIH aKTa. o

7.7. Meroauyeckne peKOMeHIALNH TODKHBI CONEPkKaTh CleAyiomme 00s-
3aTeNIbHbIe PEKBU3HUTHI: 0003HaYeHHe BUA JIOKATLHOTO aKTa, MECTO M JAaTy IpUHS-
TSI, €r0 HaUMEHOBaHUE, TEKCT, COOTBETCTBYIOHIMM €r0 HaMEHOBAaHMIO U COHep-
Xaui ykasaHue Ha BUJ, HAUMEHOBaHHE U JaTy NPHHATHS NMPAaBUI WIM UHCTPYK-
IIUi, HOPMBI KOTOPBIX Pa3bSCHSIIOTCS, KOHKPETH3UPYIOTCS WIM AETATHU3IUPYIOTCS
METOANYECKMH PEKOMEHIALUAMH; JODKHOCTD, ()aMUIHs, MHHLHANB! Ui (JIUi),
COCTaBUBILIUX METOINYECKHE PEKOMEHIAIINY.

7.8. IIporpamMmbl M TJIaHbl JODKHBI CONIEPKATh CIIEAYIOIIHe 00a3aTeNnbHbIe
PEKBH3KTHI: 0G03HAYEHHE BHA JIOKAIHHOIO aKTa; MECTO U IaTy TIPUHATHS, HalMe- -
HOBaHHE U TeKCT JIOKAJIBHOT'O aKTa, COOTBETCTBYIGIIHNE €r0 HAUMEHOBAHHUIO.

7.9. HomxHOcTHast MHCTpykuus JlODKHOCTHAS HHCTPYKIMS paboTHHKA
TOJDKHA COAEPIKATh CIEAYIOIIMe pa3feibl: OOIIUe TOJOXKEeHHUs; [IpaBa, IMpeaoCcTaB-
nsieMbie pabOTHHKY H ero 06S3aHHOCTH; B3aHMOASHCTBHS,; OTBETCTBEHHOCTD 3a He-
Ka4eCTBEHHOE U HECBOEBpPEMEHHOE BEHINIOJHEHME (HEHCITIONHEHUE) 00sS3aHHOCTEH,
NPeAyCMOTPEHHBIX TOMKHOCTHON MHCTPYKIMEH; TpeOoBaHMs K paGOTHUKY.

Ilpu pa3paboTke NOKHOCTHBIX HHCT’p}’KHHﬁ PabOTHHKOB PEKOMEHAYETCS |
PYKOBOICTBOBaThCs IIpuka3zoM MEHHCTEPCTBA 3/[paBOOXPAHEHHS M COIMANBHOTO

pasButus PO ot 26 aBrycta 2010 r. N 761H ¢ u3sMéHEeHHSIMH U AOMOJHEHUAMH OT 3 1
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Mmas 2011r. "O6 yrtBepxaenHH EauHOro KBIM(QUKAUMOHHOTO CIPaBOYHHKA
JOJDKHOCTEN PYKOBOJOMTENEH, CHEUATIUCTOB U ényxcanmx, pasnen "KBanmuduka-
I[MOHHBIE XapaKTEPUCTHKHU JAOJDKHOCTEH pabOTHUKOB 0Opa3zoBaHus"

7.100Ipu TNOAroTOBKE JIOKANBHBIX AaKTOB, PEryJHPYIONIAX COIHATBHO
-TPyZAOBBIE OTHOLIEHUS (Hampumep, KonneKTHBHbfﬁ JIOTOBOD, MIpaBUjia BHYTPEHHETO
pacrnopsaka u 1p.) cieyeT pyKOBOJCTBOBATHCS PEKOMEHAAINSAMH O HUX.

7.11.Cpenn ToKaJIbHBIX aKTOB KOJIIEIXKA BHICIIYIO FOPHIMIECKYIO CHITy UMEET
VYcraB komnemxka. IloaToMy nprHHMaemble B KOJUJIEIXKE JIOKAJbHBIE aKThbl HE

IOJDKHBI IPOTUBOPEYUTH €r0 Y CTaBy.

8 HOPAJAOK PETUCTPAIIMN JIOKAJIBHBIX AKTOB

8. JlokansHbBIE aKTHI IIpoOXoaAT IIpOoLEAYypY PperucCrtpaldi B CICHUAIBHOM

XypHae.
8.1. Ob6s3aTenpHON perucTpauuy NOIJIeXAT IOJIOKESHUS, IpaBWia, HUHCT-

-

PYKUHH, IPUKA3bl U paCOPSDKEHUS] TUPEKTOPA KOIEeIKa.

8.2. Peructpanuro JOKAJIBHBIX aKTOB OCYIECTBIIIET OTBETCTBEHHBIN 3a Be-‘
JICHUE JIEIONPOU3BOJICTBA COTIIACHO HHCTPYKLMH T(O JIeJOMPOU3BOJICTBY B KOJUIE-
xe.

8.3. Peructpanust moJjoxeHuid, IMpaBmwil U :EIHCTp}’KHI/II‘;I OCYILIECTBIISIETCS. HE

NO3/Hee JHA UX YTBEPXKICHUS IUPEKTOPOM KOJUJIEKA, IPUKA30B M PacHOPsIKEHUI

IUPEKTOpa KOJIIEIKA - HE IO3AHEE HS WX U3IAHMS.

9 NOPAJOK BHECEHUS W3MEHEBYS U JTOIOJIHEHN ’ .
B JIOKAJIbHBIE AKTHI
9.1. B pmelicTByIOlIME B KOMNEIKE JOKAILHBIE AKTEI MOTYT GBITH BHECEHBI
HU3MEHEHHS U JONOTHEHHUSI. “
9.2. Iopsnok BHECEHMs M3MEHEHMH M JONONHEHHH B NOKAJBHEIE aKThI OIl-
pelensiercs B caMHUX JIOKalIbHBIX akTax. B OCT_aJEEY)HBIX CllydasiX M3MEHEHUs W J0-

IIOJIHCHHS OCYHIECTBIIAIOTCA B CICAYIOIIEM ITOPALKE:

W
s i
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9.2.1. BHeceHHe W3MEHEeHUH U JOMOJHEHU OCylIECTBISAETC B MOPSAIKeE,
YCTaHOBJIEHHOM B JIOK&JIEHOM HOPMAaTHBHOM aKTe€, Ha OCHOBaHHUH KOTOPOrO BHO-
CATCS U3MEHEHHUS];

9.2.2. I3MeHeHHUs U OTIOJTHEHHUS B JIOKAJIbHBIE aKThI: TIOJI0KEHUS IPUHSTHIC
6e3 corsiacoBaHusl C OPTaHOM YTpPaBIICHUS (caMdj}npaBneHHﬂ), MpaBuia, UHCTPYK-
I[U{, NIPOTPaMMBbI, IUIAHBI, NOCTAHOBJIEHUS, PEINeHUs, NPUKa3bl U PacHOPsIKEHHS
IUpEKTOpa KOJIEKa, BHOCSATCS IyTeM H3AaHUs NpHKasa AUPEKTOpa KOJUIEKa O
BHECCHHUH U3MEHEHUHN WIH JOIMOJHEeHHH B TOKAIBHBIA HOPMATUBHBIH aKT;

9.2.3. VI3aMeHeHus ¥ JOMOJHEHUS B MOJIOKEHUs], IPUHSTHIE TTOCIE COrIaco-
BaHUS C OPraHOM roCcyJapCTBEHHO-00IECTBEHHOTO YIIpaBIeHUs (CaMOyIpaBiIeHus ),
BHOCATCA IIyTEM H3[aHUs MpHKa3a AUPEKTOpa KOJUIeDKa O BHECEHHH HU3MEHEHUH
MJIM JOIIOJHEHHUH B JIOKQIBHBIM aKT C NPEIBAPUTEIBHBIM IIOJyY€HUEM OT HEro Co-

rJIacusl.

9.3. V3MeBeHUs U NOMONHEHNS B JIOKAJIBHBIN aKT BCTYIIAIOT B CHJIy C JaThl,
YKa3aHHOM B NpHKa3e O BHECEHWH W3MEHEHHWH MM JOMOJHEHHH B JOKAIbHBIA
HOPMAaTHBHBIH aKT, a B ClIydae OTCYTCTBUS YKa3aHUS B HEM JIAThI - 110 HCTEYEHUIO 7.
KaJIeHIapHBIX JHEelH ¢ JaThl BCTYIUIEHHs MpHKa3a O BHECEHWH H3MEHEHHH WU J0-
[IOJIHEHUH B JIOKAIBHBIA aKT B CHITY.

9.4. Vi3aMeHeHUS ¥ JONONHEHHS B IPEAIIMCAHHs U TPeOOBaHHsI, IPOTOKOIBI U
axThl, METOJNYECKHE PEKOMEHIAIUHU, aKThl O NPU3HAHUH JIOKAJIBHBIX AaKTOB yTpa- =

TUBOIMMH CUITY, HC BHOCATCA.

10 BAKJIIOUYUTEJBHBIE ITOJIOXEHUSI

10.1.Hacrosmee Ilonoxxenne momnexxur ods3aTeIbHOMY PACCMOTPEHHIO Ha

Cosere xomremxa.

10.2. IlonoxeHHe BCTymaeT B CHIIy C JAaTEl €r0 YTBEPXKIACHUs OUPEKTOPOM
KOJUIeDKA. _ o

10.3. IlonoxxeHue yTpauumBaeT CHJIy B Cllydyae IPHHATHS HOBOIO

[TonoxeHus o TOKAIBHBIX aKTaX.
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10.4. Bonpocsl, He yperynupoBanssle  HacTosmmM IlonmoxeHnueM, mope-
xKar yperyhnpOBaHmo B COOTBETCTBHH C JléﬁCTBy}OHII/IM‘ 3aKOHOAATEIECTBOM
P®, YcTaBoM koteka U MHBIMHU JIOKQJIBHBIMUA HOPMATUBHBIMYM aKTaMH KOJUIEIKA. 1

10.5. 3a HexcnoHEHWe MK HEHAIUIeXKalllee UCIIoNHEeHHe TpeOoBaHUH, ycTa-
HOBJIEHHBIX B JlokanbHbIX akTax KI'BITOY CHUOK:

- COTPYAHHUKH HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C YCTaBOM KOJUIE-
xa, TK P®;

- ofOyuvaromuecs, BOCMUTAHHUKH, HX POAWTENH (3aKOHHBIE NPEACTABUTENHN),
HECYT OTBETCTBEHHOCTH B MOpPSAKEe M (opMax, NPeayCMOTPEHHBIX 3aKOHOAATEIb-

cTtBoM P®, jIOKaJIbHBIMH HOPMATHBHEIMH aKTaMH KOJUIeAXa, Y CTaBOM KOJUIeIXKa.
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IMpunoxenue 1

OBPA3ENl O©OPMJUIEHUSI TPITS’JII)HOFO JUCTA

JIOKAJIBHOI'O AKTA
CornacoBaHo k YTBEPXKIAIO
Ha COBETE KOJIeKa Hupexrop KI'GITOY CUDK
nporokoa Ne JILM. lleBanaponosa
OT «__ » 2014 r. K 2014 r.
IMOJIOKEHUE

Crnacck-JlanpHuit

2014
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