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1. OOGmue mo10keHHA

1.1 byxranTtepus sBnsercs caMOCTOSTENLHBIM CTPYKTYPHBIM NOJIpa3 e/ icHHeM OpraHU3aIuu
Ha 1paBax Ciry>k0bl (OTAENa) U [IOJYUHICTCS HEMOCPEACTBEHHO PYKOBOIUTENIO OpraHU3alllH.

1.2 CtpyxTypy ¥ wTarhl OyXrajtepul yTBepKIaeT PyKOBOLUTENb OpraHU3alMU C yYETOM
06BeMOB paboTh! H 0COOCHHOCTEH (PHHAHCOBO-X03HCTBEHHOMN eI TENbHOCTH.

1.3 B wratHelil coctaB Gyxrantepckoit ciy>k0b1 BXOAIT [JIABHBIH Oyxrairep, 6yxraJ1Tep -
pacder4uK, Oyxrajrep-MaTepHallucT.

1.4 I'naBHbI# OyXrantep Ha3Ha4yaeTCs Ha JOJDKHOCTh, H OCBOOOMIAIOTCS OT JOJKHOCTH
IPUKA30M PYKOBOJUTENS OpraHu3aluy.

1.5 byxrantepckas ciyx06a B CBOEH HEATEIHPHOCTH PYKOBOACTBYETCH: AECHCTBYIOIIHM
3aKOHOJNATENBCTBOM, JPYTMMH HOPMAaTUBHBIMH TNIPAaBOBBIMH  aKTaMH, YTBEPXKIAEMBIMH B
YCTaHOBJIEHHOM IIOPSAJKE, PEryIupyrOIMMHA OyXTaITEpCKHH Y HAJIOTOBBIM yueT, IpPHUKa3aMHu,
paclopsKEHHSIMH M yKa3aHUSIMH PYKOBOJUTEINS OpraHU3alldd II0 OCHOBHOHM AEATEIBHOCTH M IO
JUYHOMY COCTaBY, HACTOSIIIUM IOJOKEHUEM.

1.6 OcHoBHBIMH 3agadaMi OyXTaITEPCKON CITY)XOBI SBISIOTCS BeAeHHE OyXranTepckoro u
HAJIOTOBOTO y4eTa (hPHMHAHCOBO-XO3SHCTBEHHOM JEATENBHOCTH, OCYIIECTBICHHE KOHTpOISA 3a
COXPaHHOCTBIO  COOCTBEHHOCTH, TPABWJIBHBIM  PAacXOJOBAaHHUEM  JEHEXKHBIX CPEICTB H
MaTepHaJIbHBIX LIEHHOCTEH. '

2. Oynkumn ©

2.1 Oprasuzauus OyXraaTepckoro yd4era OCHOBHBIX (OHJOB, MaTepHalbHO-NIPO-
U3BOJCTBEHHBIX 3aI1aCOB, NEHEKHBIX CPEJICTB U APYTHUX LIEHHOCTEH OpraHu3allHy.

2.2 OpraHu3ainus pacueToB ¢ KOHTPAreHTaMH IO XO3SIHCTBEHHBIM JOTOBOPaM, ¢ OI0KETOM
¥ BHEOIOKETHEIMH (POHIAMH.

2.3 Hauucnenue u BwIJaTa 3apaboOTHOM IUIATHI, csoeBpeMeHHoe IPOBEJICHUE PacyeToB C
COTPYJHHKaMU OpraHU3aLHH.

OGecnederue cTpororo CoOIMONEHHs KaCCOBOH M PacueTHOH NHMCLHMIUIAHEL, PACXOXOBAHHUS
TMONYYEHHBIX B yUPeXICHHIX OaHKOB (KPEIUTHBIX OPTAHM3ALHSAX) CPEICTB 110 HA3HAYEHHUIO.

2.4 QOcymecTBieHHEe NPEIBAPHTEIFHOrO KOHTPOJIS 3@ CBOEGBPEMEHHBIM H IIPABUIIBHBIM
ohOpMIICHHEM IOKYMEHTOB U 3aKOHHOCTBIO COBEPIIIAEMBIX OTIepaIlyii.

2.5 IlpuMeneHre YTBEP)KICHHBIX B YCTAHOBJIEHHOM TIOPSIAKE THIIOBBIX YHU(PHUIMPOBAHHBIX
dbopM mepBHYHON y4YeTHON JOKYMEHTAlMH, CTpOroe coOnoeHHe Mopsaaka OoQopMIIeHHs I3THX
JIOKYMEHTOB.

2.6 ObecneyeHHEe CBOEBPEMEHHOTO H IPaBUIBHOIO OTPAXKEHUS HA cUeTaX OyXTraJTepcKOro
y4€Ta ¥ B OTUETHOCTH XO3SHCTBEHHBIX ONEpallui.

2.7 OpraHu3zaius HajJoroBoro yuera JOX0II0B, pacXoJ0B, HMYIIECTBA K HHBIX OOBEKTOB.

2.8 CocrapneHne u NpPEACTAaB/ICHHE B YCTAHOBJIEHHBIE CPOKH OyXTajJTepcKod H
CTATHCTHYECKOH OTYETHOCTH, OTYETHOCTH B TOCYNAPCTBEHHEBIE COILHAJILHBIE BHEOIOKETHBIE
(oHIBI, HATOTOBBIX JEKJIAapaLdil ¥ MOSCHEHHH K HUM.

2.10 TlpunsatHe Mep K HpeNyIpexICHHIO HeNocTay, pacTpaT W OpPYTrUX HApyHMIEeHHH H
3J10ynoTpeOIeHHi.

2.11 IlpoBeneHne MHCTPYKTa)ka MaTEepHANbHO OTBETCTBEHHEBIX JIMI[ 10 BOMIPOCaM ydeTa U
COXPaHHOCTH LEHHOCTEH, HAXOAAIIHUXCA HA UX OTBETCTBEHHOM XPAaHCHHUHU.

2.12 OcymiecTBieHre KOHTPOJIS 32 CBOEBPEMEHHBIM IIPOBEACHUEM H y4acTUE B IIPOBEAEHUN
WHBEHTapU3alUH AaKTHBOB M 0053aTelbCTR  OpPraHU3allid, CBOEBPEMEHHOE - M IPAaBHIBHOE
OTPaXKEHHE pE3yJILTATOB HHBEHTApHU3alluK B OyXTradTepCKOM YYETe.

2.13 CocraBneHne W COTJIaCOBAaHHE ¢ PYKOBOJIUTEIEM OpraHM3aluM (IpH OTCYTCTBHHU
IVIAHOBBIX OTAENIOB M HHBIX aHAJOTMYHBIX MOJpa3/ieNIeHUH) IJaHOBBIX KalbKyJSALMH, CMET
pacxoloB U pacueToOB K HHM.

2.14 CocTtaBjieHHe OTYETHBIX KAILKYIALHH ce0eCTOMMOCTH MPOAYKIHH (paboT, yciyr).

2.15 VYwyactme B mnpoBeneHHMH aHaiMH3a (PUHAHCOBO-XO3SHCTBEHHOH JE€ATEIBHOCTH
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HEMIPOU3BOAUTENBHEIX PACXO0JIOB.

2.16 OcymecTBneHHe MEPONPHATHH HO NOBBIIEHHIO YPOBHS ABTOMATH3aLMH YYETHO-
BBIYHCIIUTENBHBIX padoT.

2.17 CucreMaTH3MPOBAaHHBIA YUET MONOKCHUM, HHCTPYKUHIA, APYyriX HOPMATHBHBEIX aKTOB
TI0 BOIIPOCAM OPraHU3alMM M BeJEHUS OyXraJTepcKoro H HaJIOTOBOTO y4eTa.

2.18 ObecnevyeHne xpaHeHHs OyXraaTepcKMX JOKYMEHTOB, PETHCTPOB Y4e€Ta, HHBIX
JOKYMEHTOB, CBA3aHHBIX C JEATEIbHOCTHIO OyXranTepcKkoi city>x0Obl B OyXraarepckoro apxmaa.

3. IlpaBa u ob6s3aHHOCTH

3.1 TpeboBath OT moApa3neNieHHH OpraHH3allM{ IPEACTABIEHHS MAaTEpHAIOB (ILIAHOB,
OTYETOB, CIIPABOK U T.I.), HEOOXOIMMBIX IJIS OCYHIECTBICHUS pa0OTHI, BXOAAIEH B KOMIIETEHIIUIO
Oyxrantepckoi ciyxGbl.

3.2 He npuHHMMAaTh K MCIOJHEHHIO H O(QOPMICHHUIO AOKYMEHTHI [I0 ONEPalldsiM, KOTOPHIE
HapylaloT NeHCTBYIONIEE 3aKOHOAATEIbCTBO U YCTAHOBICHHBIH HOPSIOK IIpUeMa, ONIPUXO0J0BaHHUS,
XpaHEHHs U pacXOJOBAaHHWA JCHEKHBIX CPEACTB, OOOpYHOBaHWSA, MATCPHANBHBIX H IPYrHX
IEHHOCTEN. . , L 1

3.3 [IlpencraBisTe pPYKOBOJCTBY OpraHW3allUM IPEUIOKEHUS O HAJTOKEHHH JIHC-
IUIUIMHAPHBIX B3BICKAHHHA Ha JMI, JOMyCTHBIIMX HeZoOpOKadecTBEHHOE O(OopMIIEHHE H
COCTaBleHHE NOKYMEHTOB, HECBOEBPEMCHHYIO Mepefady WX s OTPOXCHHS Ha cueTax
OyXrantepckoro yuera ¥ B OTYETHOCTH, a TaKXe€ 32 HEJOCTOBEPHOCTh COJEPIKAIIUXCS B
JOKYMEHTaxX JaHHBIX.

3.4 OcyuIecTBIAT CBS3b € APYTHMH OPTaHH3ALUUSMH M TOCYHAPCTBEHHBLIMH OPTaHaMH 110
BONPOCaM, BXOAAIUM B KOMICTEHIMIO OyXranTepuu.

‘ 3.5 Vxkazauums Oyxrantepuu B Tmpeneaax QYHKUHH, OPEAYCMOTPEHHBIX HACTOSIIHM
IIOJIOXKEHUEM, SBJISIOTCS 00A3aTENIbHBIMU K PYKOBOJACTBY H HCITOJIHEHHIO BCEMH I10/pa3AeIeHUIMHU
OpraHu3alluy.

4. OTBETCTBEHHOCTH

4.1 Bcroo mNOMHOTY OTBETCTBEHHOCTH 34 KayeCTBO M CBOEBPEMEHHOCTH BBINOJTHEHHS
BO3JIOXKEHHBIX HACTOSIIMM ITOJIOKEHHEM Ha OyxranTepckyio cnyxOy 3amad ¥ QyHKIUHA Hecer
I7aBHBIA OyxrajaTep opraHu3aruy.

4.2 Crenedb OTBETCTBEHHOCTH ApPYTHX pabOTHHUKOB OyXraiTepuu YyCTaHABIMBAETCS
JOJDKHOCTHBIMM MHCTPYKIUSIMH. [ JIaBHBIH OyxrajuTep ycTaHaBIHBaeT CiykeOHbIC 00SI3aHHOCTH
pabOTHHKOB OyxrajTepud B [ODKHOCTHBIX WHCTPYKUMSX, YTBEPKIAEMBIX pYKOBOIUTENEM
OpraHM3aluy 110 NPEICTABICHHUIO TJIaBHOTO OyXranrepa.

S. BzanmooTHomeHNs, cIy’KeOHbIE CBA3N

CTpyKTYpHBI€E NIOApa3ie/IeHus, Byxrantepckas ciy:x6a Byxranrepckas ciyx6a
CTOPOHHHE OPraHHU3AIHH 110JIyYaeT JOKYMEHTHI nepeaaeT JOKyMEHTHI
1 2 3
5.1.B3aMOOTHOLIEHHS CO CTPYKTYPHBIMH NOApPaseIeHUSIMH
: - NIPHKAa3bl 110 THIHOMY - rpaduK o9epeHBIX
Kanposas ciry:xba r COCTaBY; OTIIYCKOB

- Ttabenu yyera pabodero
BpEMEHH COTPYHHKOB;
- OOJIBHHYHEBIE JTHCTHI;




AJIMUHHCTPAaTHBHO-
XO3S#iCTBEHHAS 4acCTh

XO03SHCTBEHHBIE TOTOBOPBI,
CMETHI, aKTHhI, U IpyrHe
MaTepHabl 110 BOIPOCaM
BBITTOJTHEHHSI TOTOBOPHBIX
00513aTENBCTB;

cyeTa Ha nnpuobpeTenre
TOBapHO-MaTePUATBHBIX
LIEHHOCTEH;

ABAHCOBBIC OTUYETHI
COTpPYIHHKOB.

CBENCHHUSA O HOpMax
PacxomoB IEHEWKHBIX
CPEACTB H MaTEpPHAJIOB;
CBENCHUSA O 3aTparax Io
BHJAM JEATECILHOCTH U
OTIEIBHEIM JIOrOBOPaM;
cBelleHHs 00 ormiaTe CYETOB,
nebuTopax U KpeANTOpax;
yKa3aHHs 110 BOIIPOCaM
odopMmiIeHUS U
NPEACTABICHUS IS yIeTa
JIOKYMEHTOB U CBEJCHUH.

[IpueMHas aupekTopa

KOTTMH MIPHKa30B U
pacriopsiKeHHui TupeKkTopa
110 OCHOBHOMH JI€ATENBHOCTH;
KOPPECHOHACHIINS B aapec
OyxraiaTepuu.

KOIIMH NPUKa30B U
pACIIOpsKEHHH IO
BOIpocaM (HUHAHCOBOH
JIeSITeIbHOCTY;

CBOJIKH, CIIPABKH, CBEJICHUS
10 BOIIPOCaM PYKOBOJACTBA;
OTYETHI O pe3yNbTaTax
(hMHAHCOBO-X035HCTBEHHON
JIeSITeIBHOCTH.

5.2.B3auMOOTHONIEHHS CO CTOPO

HHWMH OpraHHu3alusIMH

Bank, KkazHauelcTBO

BBIITUCKH 110 CUHCTaM U
npujaracMbIC K HUM
JOKYMCHTBI,

IMHCEMCHHBIC Pa3biACHCHUSA
I10 BOHpocaM
B3aHMOJCHUCTBHS C OGaHKOM.

pacueTHO-ILIaTe)XXHbIE
0aHKOBCKHE JOKYMEHTHI;
YeKH Ha MOJIyYeHHe
JIEHEKHBIX CPEACTB U
00bsABICHHA Ha B3HOC
HaJINYHBIMH,

CBEJICHHS IO BOIIPOCAM
paboThI ¢ AEHEKHOM
HAJTMYHOCTHIO.

l'ocynapcrBeHHasi Hanoropas
UHCIIEKLUS

aKTHI U TOKYMEHTHI [10
BOIpPOCaM NPaBUIIBHOTIO
VCYHCIICHHS H yIUIaThl
HAaJIOTOB;

IIUCBMEHHBIE Pa3bsICHEHUS
10 HAJIOrooBJI0KEHHUIO.

[IPUKa3bl, JOKYMEHTHI 1
TIOSICHEH U1, HEOOXOIMMBIC
JUTSL TTPABHITBHOTO
HWCYHCJIEHUS HAJIOTOB;
pacueThl Mo HaJloraM
(HaJIOTOBBIC eKTapaltiu);
Oyxrantepckasi OTYETHOCTb.

6. Opranuszaums padoTbi

6.1 bByxranrepckas ciayxba paboraeT B COOTBETCTBHH C NpaBWJIaMH BHYTPEHHETO
TPYAOBOTO paclopsAaKa KOJUIeKa.
6.2 Peopranusanus W JNUKBUAAIMS OYyXTalTepCKOW CIy» OBl MPOBOJAMTCA Ha OCHOBaHMH
IIPHUKAa30B TUPEKTOpa KOJUIEIKA.




